
Royal Embassy of Saudi Arabia

30 Charles St

London

W1J 5DZ

(Insert date)
Dear Visa Officer,

The Company…………………………………………………Registration Number 
……………..requests a visa to be granted for their company’s employee:
Mr/Mrs. ………………………  (as shown on passport)

Passport number: ……………………….  Nationality: …………………………

Job Title: ……………….. Invitation number/or visa number ………………….

Reasons for travel:

…………………………………………………………………………………………………………………………………………………

Duration of visit: ………………………. Travel date: …………/………./………..
Type of visa:                    Commercial ☐   Governmental ☐   Working Visit ☐   
Number of Visits:
Single Entry ☐   
Multiple Entry ☐    
The company assumes responsibility for their employee/s during their stay in the Kingdom.

Yours faithfully
Signed by: 

Name:

Job title: 

Company stamp: 
(Insert your company address)








